Insert  logo (if any) of the corporation

Name of corporation:
…………………………………………………………………….

ICN:  ……………………………………. 

Notice of directors’ meeting
The next directors’ meeting will be held:
Time:
…………………………………………………
Date:
…………………………………………………
Place:
…………………………………………………
Agenda
1.
Welcome
2.
Confirm chair of the meeting (in accordance with the rule book)
3.
Apologies

4.
Minutes of the previous directors’ meeting and matters arising
5.
CEO report

6.
Financial reports

7.
Correspondence in and out
8.
Membership applications received

9.
Any other business

10.
Time, date and place of next directors’ meeting

11.
Close meeting
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