Insert  logo (if any) of the corporation

Name of corporation:
…………………………………………………………………….

ICN:  ……………………………………. 
Notice of general meeting of members
All members* of the corporation are advised that a general meeting of members will take place as follows:

Time:
……………………………………………………………
Date:
……………………………………………………………
Place:
……………………………………………………………

Technology**:
……………………………………………………………
Agenda
1.
Confirm  the chair of the meeting (in accordance with the rule book)
2.
Apologies

3.
Accept proxy votes***
4.
Minutes of the previous general meeting  and matters arising
5.
Corporation reports (CEO’s report, directors’ report, financial report and auditor’s report)

6.
Appointment of an auditor for the next financial year (if required) and their fee, or authorising directors to set the fee
7.
Election of directors, if applicable (chair declares positions vacant, appoints scrutineers, if necessary, conducts election in accordance with the rule book and declares results of election)

8.
Special resolutions (if so, state what the special resolutions are)

9.
Any other business

Notes
*
Members should check their details in the register of members at the AGM

**
If the AGM is to held in two or more places, state in this notice the technology you will be using—for example, video conference facilities
*** 
Delete this agenda item if the corporation’s rule book does not allow proxies. If the corporation’s rule book does allow proxies, add the following statement to this notice:


A member has a right to appoint a proxy. A proxy must be/does not have to be a member. [strike out whichever does not apply according to the corporation’s rule book]
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