A .
ustralian Government

Meeti
ngs are a
n essential
part of ensuri
suring go
g good corporate governance. T
. To make s
ure memb
ers can e i
xercise thei
eir

rlghts in runni
ing thei .
Islander) A ir corporatio ;
ct 2006 (th ns, meetings m
e CATSI Act). But sometiums(:sbr? Tgld according to the C
olding meetin orporations (A 9]
gs can be very diffi boriginal a
y difficult for nd Torres Strai
corporations in ait
remote

lia, es ; -
aCCOmmOdate ’ DECIally |f memb
t ers
he needs of these sorts ofaczi rlp?catEd over a large area. Th
orations . The CATSI Act
a was designed t
o be flexible t
(0]

This fact sh
eet will explai
plain how to
hold a
nd run meetings under the n
ew law, and id
: entify which
parts of the law

can be alter
ed by a cor
oration’
poration’s rule book. Make sur
e you check
your rule book

General meetings

General meetings must be held for a proper purpos

to pass @ resolution, to
reasonab\e
first genera\ meeting wit
than this, rules for calling @ genera\ mee

e (such as

A director can call @ genera\ meeting. ="
The corporaﬁon’ s rule book mMay change this. R&/

Members can ask @ director t0 call a genera\ meeling.
members must make the request

The table explains how many
i ion. |t must be

corporation

2 10 10 1 member
11 10 20 3 members
21 to 50 5 members

not held @ genera\ meeting within

s of its reg‘\strat'\on or

. the Registrar is satisfied in all the c'\rcumstances that

there needs to be a genera\ meeting.

A genera\ meeting called by the Registrar can be for any
purpose; and is 10 be chaired by the Registrar of someone

author'\sed py the Registrar.
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Notices

Three weeks (21 days) noti
required, although that per'\od can
95 per cent of the mem

The per'\od cannot be €
a director of auditot, Of the appo‘mtment of a

rep\acement director is proposed.

for a genera\ meelting by apply
21 days of the origina
pelieve the meeling is either
or would be again i

Notice of a genera\ meetin
. the directors

. the members

« the corporat'\on secretary Of contact person

o any observers entitled 0 attend

. the auditor (if there is one).
post, by fax,
ly (by informing someone directly),

or through other electronic means (€.8: email).
i le book May also

ds of potice.

\f notice is sent through the post, it is taken
‘ven three days after it 1s posted.

\fitis sent by fax or other electronic means
then notice is taken o e given on the
pusiness day after it is sent.
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If Proxies gre allowed the Notice must Contaijn
information about:

Whether 5 Member g entitled tq appoint g proxy
(if Proxies ara alloweq then the rules regarding the
appointment of Proxies, anq Who Mmay be 3 proxy,
Must also pe inciuded).

A Meeting may be helq at two or More Venues, by using
technology Such as video or teieconference.

Annuyg/ 8genera/ Mmeetings

A Corporation must ho|q an AGMm €ach yegr Within five
Months after the enq of the financia) year, Corporations
with only one member are not requireq to hold an, AGM,

A Corporation May lodge an application With the

For the Purposes of the CATS| Act, an AGM s 5 type of
8enera| Meeting held on a yearly basis, and therefore
Most of the 8enera| meeting ryjeg about quorums,
Notices, Minutes etc, apply.

Directors Mmeetings

The ryle book of a Corporation Mmust SPecify howy often
directors’ Meetings are to pe held. ORIC recommends

Meeting. An auditor may authorise in Writing 4 person
to speak at the Meeting 45 theijr representative.



Resolutions

Notice of 2 resolution proposed by members must
be in writing, and it must be signed by at \east the
requ'\red number of members as descr'\bed in the
table below.

No. of members No. of members requ'\red
in corporat'\on to pass @ resolution
21010 1 member

11 t0 20 3 members

21 to 50 5 members

51 members or more 10 per cent of members

Notice of the resolution proposed by members
must be given to all members, in the same way as
notice is given of the meeting itself. The corporation
must bear the cost of giving members notice of the
resolution.

After notice of @ members resolution has been given
to a corporation; it can be cons'\dered at the next
genera\ meeting, as long as it occurs moré than

28 days after the notice is given.

Notice of a resolution need not be given if the
resolution is defamatory- This protects the
corporat'\on from having 0 pub\'\sh anything that

A corporat'\on may pass a resolution without @
genera\ meeting. All the members entitled o yote on
it must sign a document stating they are in favour of
the resolution. A resolution is passed when the last
member signs.

Corporat'\ons with oné member may pass @ resolution
by the member recording it and signing the record.

Minutes of meetings

A corporation must keep minute books in which it records
within oné month:

. proceed'mgs and resolutions passed at genera\ meetings
and/or directors’ meetings

. resolutions passed by members without @ meeting
. resolutions passed by directors without @ meeting

. ifthe corporation has only oné director—
the making of declarations by the director.

Minutes may be kept in wrifing, audio of aud\o-\/'\sua\ form.

In audio of audio-visual form: each person at the meeting
must state on the recording their name and the name of
any proxies they hold. The chaif of this meeting of the next
meeting must sign @ declaration confirming they are an
accurate account.

|n written form: the chair of this meeting oOf the next
meeling must sign the minutes.

Certain pooks and registers of \arge corporat'\ons must be
available for inspection by members at the corporat'\on’s
reg'\stered office every pusiness day from at \east

10 am-12 pm and 2 pm-—4 pm-

gmall and medium sized corporations must make certain
pooks and registers available within seven days of 2
member’s written request for inspection-

Under the CATSI Act, the following numbers apply-

No. of members No. of members requ'\red

in corporat'\on for quorum
20 or fewer 2 members
21 to 30 3 members
31 to0 40 4 members
41 to 50 5 members
51 to 60 6 members
61 t0 70 7 members
71 to 80 g members
21 to 90 9 members

91 members or more 10 members

The corporation’s rule book May change this: R'

Proxies Of body corporate represer\tat'wes are
counted ina quorum; however, ifa member has

multiple proxies, only oné of thelr proxies should



Voting

Each member has one
hands and at g pol|

vote, both on a show, of
is ¢
Corporatjop’

—this cq

hair hag a casting

at least five me

Mbers entitled to vote on the
resolution

challenge to the right to Vote can only
€ Made gt e Meeting, and myst be determined b
€ chair, Whose decision IS fina|
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Further information

622 43 1_
freecall (1n§t01°(r:<)ae from mobiles)
email: info@oric.gov.au
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